@Fﬁi DRYAD Introduction to Extinctions

and Extinction Bias

Importing Data into Google Spreadsheet

In order to complete this module, students must have already created a Google account.

1. Log in to your Google account with your username and

password.
7 2. Once you have logged in select ** from the upper right
€x corner of the page.
Google
3. From the dropdown menu select = Google drive.
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Drive 4. Once in your Google drive you can create a new
spreadsheet document by selecting the create button and
= choosing the spreadsheet option.
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5. A new untitled spreadsheet will be created. Click on
Untitled Spreadsheet and choose an appropriate title for
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your spreadsheet.
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R gyl S 6. Once you have named your spreadsheet, select File from
o ' £ the ribbon at the top of the page, and import the student
& New .
o wo | ready data file you have already downloaded.
1 [
; B Move to folder.
i i ::‘:/:nl? trash kﬂ'
Z See revision history ~ $¢+Option+Shift+G
i Spreadsheet settings
gz Download as
e Publish to the web.
1; Email collaborators...
16 Email as attachment...
18 & Print ®P
ARSI T 7. Your spreadsheet should be populated.
i 8. You will be doing additional activities with this data so to
2 simplify this process it is important to create a second
2 sheet in your spreadsheet. At the bottom of the page you
= will see a plus sign. Select the plus and you will open a
: second sheet. You will do your calculations on this sheet.
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